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 Do Not Disturb 
To enable Do Not Disturb from the Main screen, press the More so�key, followed by the DND so�key. 

You can also enable Do Not Disturb by pressing the Home bu�on. Use the Down Naviga�onal arrow to 

locate the DND icon and press Select. You will see the Do Not Disturb icon by your extension line 

appearance, indica�ng the feature has been enabled. Once Do Not Disturb is enabled, calls cannot be 

received un�l you disable the feature. To disable this feature, repeat the previous steps. 

 

 

       Call Park  
To park a call while on an ac�ve call: 

1. Press the Park1 key or Park2 key on your phone. 

2. If Park1 is chosen, for example a ver�cal green line will appear next to the Park1 key, and the 

customer will hear Hold music. 

3. The Parked call can be retrieved by any other phone by pressing the Park1 key. 

4. If the call is not picked up withing the configured �meout period, the call will ring back to the 

original phone. 

 

Voicemail Setup  
To set up your voicemail for the first �me: 

1. Press the Message Center key   

2. Enter your default passcode, 1234, followed by the # key. 

3. Enter your new 4-digit PIN followed by the # key. 

4. You can now record your voicemail gree�ng. 

 

Accessing Voicemail 
A red Message Wai�ng Indicator light no�fies you when you have new voicemail messages. To check 

your voicemail: 

1. Press the Message Center key   

2. Enter your new 4-digit PIN followed by the # key. 

3. Follow the audio prompts to retrieve your voicemail messages. 


